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19 September 1948

NEMORARD M
TO 1 Exeoutive Officer for Personnel & Administration, CIG
FROM t Aoting Chief Services, 88U

SUBJECT 3 Interim MNethod for Handling Domestic Telegrams

1. At & meeting this date with Messers, | 2EX1A9A

25X1A9A____ | and the undersigmed the problem of domestic telegrams was dis-
cussed,

2, The problem is m-tald/ene of proper charging md the other
security,

3. It is recommended the following procedure be adopted for the
interim period (wmtil about 19 October 1948), After that all charges
will de CIg.

a) outgoing telegrams will be idmntified for charge purposes
in the lower right hand corner as 0IG or S8U messeges (whers text refers
to CIG charge must be made to CIG since the S8U messages must accompany
the vouchers).

b) outgoing telegrams which require a reply involving CIG should
be worded in the body of the message so that the reply comes addreased
25X1A6A  c16, 2161 [ | attention: (name of individusl
concerned) from whemce they will be phoned to that imdividual,

¢) (see note belaow)

4, This procedurs will protest security and facilitate proper charge,

8o Cemtral Records, CIG, ahould be slerted to ascept oconfirmation calls
from the Telegraph Company on messages phoned in by Message Cenmter, S8U and
chargeable to CIG.

Note: ¢} that outgoing telegrarms be submitted in duplicate to the Vessage Center and one

copy will be returnad after transrmission of telegran.
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